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Video Feedback Form for: 
ADD PROJECT HERE.
Client Project Manager:
ADD YOUR NAME HERE.
Video to be assessed:

ADD LINK TO VIDEO HERE.
ESTIMATED TIME FOR COMPLETION  = 30min.


Dear Reviewer, 
Thank you for your time. We would be grateful for your feedback on the first draft of the video at this point. Please note, it is not anticipated that this is without errors, glitches or small timing issues. We are not looking for a detailed list of timing issues or flickers where they should not be, these get ironed out at the end. 

Feedback at this point should answer questions such as:
· Will the video be effective in its aims? Why / why not?

· Do you ever become confused by the video? If so where and how?

· Is the video suitable/unsuitable for the target audience? How?
To review a first draft video most people find the instructions that begin overleaf to be the most time efficient method. 

Please work though this document and return back to us by ….. ADD FORM RETURN METHODS.
Again many thanks for you time,


ADD YOUR NAME HERE
1) Remind yourself of the primary aim of the video, who will be viewing this video, why and how.

	Primary aim of video 

	ADD VIDEO OBJECTIVE FROM AGREED SCRIPT DOCUMENT

	Primary audience of video
	ADD PRIMARY AUDIENCE INFO FROM AGREED SCRIPT DOCUMENT

	How audience will watch video
	GIVE INFORMATION ABOUT CHANNELS & DISTRIBUTION IN LANGUAGE SUITABLE FOR STAKEHOLDER FROM THE  AGREED SCRIPT DOCUMENT.


2) Watch the video with the sound on start to finish, without stopping or taking notes.

3) Watch & listen to the video with a finger on the pause button and ready to take notes, whenever you see/hear something that you do/don't like, pause, record the time and a couple of words to remind you of the issue. Do not write lots, just scoot through getting all the points. You can use the space below to take these notes. We will not try and read them, it is just for your notes.

5) Look at the points from point 4 and categorize/reorder them, e.g., if many comments are about font size, put them together. If they cannot be categorized, that is fine, they are categories of one!

6) Remind yourself of the questions on the first page, then write about each category of comment as a whole. Please reference the times at which specific events occurred.

7) Feel free to add further comments then send back in the manner requested on the first page.

